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TOWER CENTER METROPOLITAN DISTRICT
2022 ANNUAL REPORT

Pursuant to Section VIIL.D. of the Service Plan for the Tower Center Metropolitan District (the
“District”) and Section 32-1-207(3)(c), C.R.S, the District is responsible for submitting an annual
report (the “Annual Report”) to the Town of Gypsum (the “Town”), the Division of Local
Government, the State Auditor, and the Eagle County Clerk and Recorder. The District hereby
submits this annual report for the year 2022.

(a) Boundary changes made.

The District had no boundary changes in 2022.

(b) Intergovernmental agreements entered into or terminated with other governmental
entities.

The District did not enter into or propose any intergovernmental agreements in the calendar
year 2022.

(c) Access information to obtain a copy of rules and regulations adopted by the board.

For information concerning rules and regulations adopted by the Districts please contact
the District’s General Counsel:

Icenogle Seaver Pogue, P.C.
Attn: Alan D. Pogue
4725 S. Monaco St., Ste. 360
Denver, Colorado 80237
303-292-9100
(d) A summary of litigation involving public improvements owned by the special district.

The District was not involved in any litigation regarding public improvements owned by the
District in 2022.

(e) The status of the construction of public improvements by the special district.
No public improvements were constructed by the District in 2022.

(f) A list of facilities or improvements constructed by the special district that were conveyed
or dedicated to the county or municipality.

The District did not dedicate or convey any District-constructed facilities or improvements
to the Town or Eagle County, Colorado in 2022.



(g) The final assessed valuation of the special district as of December 31 of the reporting year.
The District’s final assessed valuation as of December 31, 2022 was $193,410.
(h) A copy of the current year's budget.
A copy of the District’s 2023 Budget is attached hereto as Exhibit A.
(i) A copy of the audited financial statements, if required by the “Colorado Local
Government Audit Law”, part 6 of article 1 of title 29, or the application for exemption from

audit, as applicable.

As copy of the application from audit for the year ending December 31, 2022 is attached
hereto as Exhibit B.

(j) Notice of any uncured defaults existing for more than ninety days under any debt
instrument of the special district.

As of December 31, 2022, the District did not receive any notices of uncured defaults
existing for more than ninety (90) days under any debt instrument.

(k) Any inability of the special district to pay its obligations as they come due under any
obligation which continues beyond a ninety-day period.

As of December 31, 2022, the District has paid all of its financial obligations as they
became due in 2022.



EXHIBIT A

2023 ADOPTED BUDGET
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STATE OF COLORADO

COUNTY OF EAGLE

TOWER CENTER METROPOLITAN DISTRICT
2023 BUDGET RESOLUTION

The Board of Directors (the “Board”) of Tower Center Metropolitan District, Town of
Gypsum, Eagle County, Colorado, held a special meeting on Monday, December 5, 2022, at 1:00
p.m. via MS Teams.

The following members of the Board of Directors were present:

Kenneth Marchetti, President
Debbie Braucht, Treasurer
Kathy Lewensten, Secretary

Also in attendance were:

Anthony Lamonia, UIRC, Inc.;
Alan D. Pogue; Icenogle Seaver Pogue, P.C.

The President reported that, prior to the meeting, notification was provided to each of the
Directors of the date, time, and place of the meeting and the purpose for which it was called. It was
further reported that the meeting is a special meeting of the Board and that a Notice of Special
Meeting was posted to the District’s website at www.TowerCenterMD.net, and to the best of his

knowledge remained posted to the date of this meeting.

At the Board’s special meeting held on December 5, 2022, the President stated that
proper publication was made to allow the Board to conduct a public hearing on the District’s
2023 budget. The President opened the public hearing on the District’s proposed 2023 budget
for public comment, if any, and then the public hearing was closed. Upon discussion of the
District’s proposed 2023 budget by members of the Board, Director Braucht moved that the
Board adopt the following Resolution:


http://www.TowerCenterMD.net
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RESOLUTION

A RESOLUTION SUMMARIZING EXPENDITURES AND REVENUES FOR EACH FUND
AND ADOPTING A BUDGET, APPROPRIATING SUMS OF MONEY TO EACH FUND IN
THE AMOUNTS AND FOR THE PURPOSES SET FORTH HEREIN, FOR TOWER CENTER
METROPOLITAN DISTRICT, EAGLE COUNTY, COLORADO, FOR THE CALENDAR
YEAR BEGINNING ON THE 1ST DAY OF JANUARY, 2023, AND ENDING ON THE LAST
DAY OF DECEMBER, 2023.

WHEREAS, the Board of Directors (the “Board”) of Tower Center Metropolitan District

(the “District”) has authorized its staff to prepare and submit a proposed budget to said
governing body at the proper time; and

WHEREAS, the proposed budget has been submitted to the Board for its consideration;
and

WHEREAS, due and proper notice was published on November 17, 2022 in The Eagle
Valley Enterprise, indicating (i) the date and time of the hearing at which the adoption of the
proposed budget will be considered; (ii) that the proposed budget is available for inspection by
the public at a designated place; and (iii) that any interested elector of the District may file any
objections to the proposed budget at any time prior to the final adoption of the budget by the
District; and

WHEREAS, a public hearing on the proposed budget was opened on Monday, December
5, 2022, at which time any objections of the electors of the District were considered; and

WHEREAS, the budget being adopted by the Board has been prepared based on the best
information available to the Board regarding the effects of Article X, Section 20 of the Colorado
Constitution; and

WHEREAS, whatever increases may have been made in the expenditures, like increases
were added to the revenues so that the budget remains in balance, as required by law.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF
TOWER CENTER METROPOLITAN DISTRICT OF EAGLE COUNTY, COLORADO:

Section 1. Summary of 2023 Revenues and 2023 Expenditures. That the estimated

revenues and expenditures for each fund for fiscal year 2023, as more specifically set forth in the

budget attached hereto, are accepted and approved.
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Section 2. Adoption of Budget. That the budget attached hereto as Exhibit A and

incorporated herein by this reference, is approved and adopted as the budget of Tower Center
Metropolitan District for fiscal year 2023.

Section 3. Appropriations. That the amounts set forth as expenditures and balances
remaining, as specifically allocated in the budget attached hereto, are hereby appropriated from
the revenue of each fund, to each fund, for the purposes stated and no other.

Section 4. Budget Certification. That the budget shall be certified by Director

Lewensten, Secretary of the District, and made a part of the public records of the District, and a
certified copy of the approved and adopted budget shall be filed with the Colorado Department
of Local Affairs Division of Local Government.

Section 5. Mill Levy Certification. That the foregoing budget indicates that the

District shall receive sufficient revenues from sources other than ad valorem taxes to pay District
expenditures for the year 2023. Therefore, the District shall not impose a mill levy on taxable

property within the District for the year 2023.
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The foregoing Resolution was seconded by Director Lewensten.

ADOPTED AND APPROVED THIS 5TH DAY OF DECEMBER, 2022.

TOWER CENTER METROPOLITAN DISTRICT

DocuSigned by:

~—B483E

By: Cenneth Marchetti
Its: President
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STATE OF COLORADO
COUNTY OF EAGLE
TOWER CENTER METROPOLITAN DISTRICT

I, Kathy Lewensten, hereby certify that I am a Director and the duly elected and qualified

Secretary of Tower Center Metropolitan District, and that the foregoing constitutes a true and
correct copy of the record of proceedings of the Board of Directors of said District, heard at a
special meeting of the Board of Directors of Tower Center Metropolitan District held on
Monday, December 5, 2022, at 1:00 p.m. via MS Teams, as recorded in the official record of the
proceedings of the District, insofar as said proceedings relate to the budget hearing for fiscal year
2023; that said proceedings were duly had and taken; that the meeting was duly held; and that the

persons were present at the meeting as therein shown.

IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed the official
seal of the District this 5th day of December, 2022.

. et ) - DocuSigned by:
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EXHIBIT A

Budget Message
Budget Document
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\ PINNACLE

=—— CONSULTING GROUP, INC

Accountant’s Report

BOARD OF DIRECTORS
TOWER CENTER METROPOLITAN DISTRICT

We have presented the accompanying forecasted budget of revenues, expenditures and fund balances for the
year ending December 31, 2023, including the comparative information of the forecasted estimate for the year
ending December 31, 2022 and the actual historic information for the year 2021.

These financial statements are designed for management purposes and are intended for those who are
knowledgeable about these matters. We have not audited, reviewed or compiled the accompanying forecast
and, accordingly, do not express an opinion or provide any assurance about whether the forecast is in accordance
with accounting principles generally accepted in the United States of America. Substantially all the disclosures
required by accounting principles generally accepted in the United States of America have been omitted. If the
omitted disclosures were included in the forecast, they might influence the user’s conclusions about the results
of operations for the forecasted periods.

5

Brendan Campbell, CPA
October 11, 2022

Loveland Denver
550 W. Eisenhower BLVD, Loveland, CO 80537 6950 East Belleview Avenue, Suite 200 Greenwood Village, CO 80111
(970) 669.3611 (303) 333.4380

www.PinnacleConsultingGroupinc.com


http://www.PinnacleConsultingGrouplnc.com
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TOWER CENTER METROPOLITAN DISTRICT
TOWN OF GYPSUM, COLORADO
2023 Proposed Budget

GENERAL FUND 2021 2022 2022 2023
Unaudited | Adopted | Projected | Proposed
Revenues Actual Budget Actual Budget
Property Taxes $ -|$ -18 -1$ -
Specific Ownership Taxes - - - -
Operating Advances - 51,500 - 51,500
Other Income - - - -
Total Revenues $ -|$51,500 | $ -|$ 51,500

Expenditures

Accounting and Finance $ -|[$10,000 | $ -|$ 10,000
District Management - 10,000 - 10,000
Election - 5,000 - 5,000
District Engineer - 1,000 - 1,000
Insurance - 3,000 - 3,000
Legal - 20,000 - 20,000
Office, Dues, Newsletters & Other - 1,000 - 1,000
Treasurer's Fees - - - -
Contingency - - - -
Total Expenditures $ -|$ 50,000 |$ -1$ 50,000
Revenues Over/(Under) Expenditures $ -1$ 1,500 (% -|$ 1,500
Beginning Fund Balance $ -9 -|$ -|$ -
Ending Fund Balance $ -|$ 1,500 |$ -1$ 1,500




EXHIBIT B

APPLICATION FOR EXEMPTION FROM AUDIT FOR YEAR ENDING
DECEMBER 31, 2022
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NAME OF GOVERNMENT
ADDRESS

CONTACT PERSON
PHONE
EMAIL

PART 1 - CERTIFICATION OF PREPARER

APPLICATION FOR EXEMPTION FROM AUDIT

SHORT FORM

Tower Center Metropolitan District

c/o Pinnacle Consulting Group, Inc.

550 W Eisenhower Blvd

Loveland, CO 80537

Brendan Campbell

970-669-3611

brendanc@pcgi.com

For the Year Ended
12/31/22
or fiscal year ended:

| certify that | am skilled in governmental accounting and that the information in the application is complete and accurate, to the best of

my knowledge.

NAME:

TITLE

FIRM NAME (if applicable)
ADDRESS

PHONE

DATE PREPARED

Brendan Campbell, CPA

District Accountant

Pinnacle Consulting Group, Inc.

550 W Eisenhower Blvd, Loveland, CO 80537

970-669-3611

3/17/2023

PREPARER (sIGNATURE REQUIRED)

Please indicate whether the following financial information is recorded
using Governmental or Proprietary fund types

GOVERNMENTAL
(MODIFIED ACCRUAL BASIS)

PROPRIETARY
(CASH OR BUDGETARY BASIS)

O



mailto:brendanc@pcgi.com
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PART 2 - REVENUE

REVENUE: All revenues for all funds must be reflected in this section, including proceeds from the sale of the government's land, building, and
equipment, and proceeds from debt or lease transactions. Financial information will not include fund equity information.

2-1 Taxes: Property (report mills levied in Question 10-6) $ - pace to provide

2-2 Specific ownership

$

2-3 Sales and use $

2-4 Other (specify): $

2-5 Licenses and permits $

2-6  Intergovernmental: Grants $

2-7 Conservation Trust Funds (Lottery) $

2-8 Highway Users Tax Funds (HUTF) $

29 Other (specify): $

2-10 Charges for services $

2-11  Fines and forfeits $
2-12 Special assessments $ -

$

$

$

$

$

$

$

$

$

$

$

2-13 Investment income

2-14 Charges for utility services

2-15 Debt proceeds (should agree with line 4-4, column 2)
2-16 Lease proceeds

2-17 Developer Advances received (should agree with line 4-4)
2-18 Proceeds from sale of capital assets

2-19 Fire and police pension

2-20 Donations

2-21  Other (specify):

2-22

2-23

2-24
PART 3 - EXPENDITURES/EXPENSES

EXPENDITURES: All expenditures for all funds must be reflected in this section, including the purchase of capital assets and principal and
interest payments on long-term debt. Financial information will not include fund equity information.
Line# De ptio RO d to neare Dolla Please
341 Administrative
3-2 Salaries
3-3  Payroll taxes
34 Contract services
3-5 Employee benefits
3-6 Insurance
3-7  Accounting and legal fees
3-8 Repair and maintenance
3-9  Supplies
3-10 Utilities and telephone
3-11  Fire/Police
3-12 Streets and highways
3-13  Public health
3-14 Capital outlay
3-15 Utility operations
3-16 Culture and recreation

3-17 Debt service principal (should agree with Part 4) -
3-18 Debt service interest -
3-19 Repayment of Developer Advance Principal (should agree with line 4-4) -
3-20 Repayment of Developer Advance Interest -
3-21 Contribution to pension plan (should agree to line 7-2) -
3-22 Contribution to Fire & Police Pension Assoc. (should agree to line 7-2) -
3-23  Other (specify):

3-24 -

AP | R R A 8| N R| R| A | A | 8| | R R | | R 3| R R A | A
L}

3-25

3-26 (add lines 3-1 through 3-24) TOTAL EXPENDITURES/EXPENSES| $
If TOTAL REVENUE (Line 2-24) or TOTAL EXPENDITURES (Line 3-26) are GREATER than $100,000 - STOP. You may not use this

form. Please use the "Application for Exemption from Audit - LONG FORM".
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PART 4 - DEBT OUTSTANDING, ISSUED, AND RETIRED

Please answer the following questions by marking the appropriate boxes.
4-1 Does the entity have outstanding debt?
If Yes, please attach a copy of the entity's Debt Repayment Schedule.

4-2 s the debt repavment schedule attached? If no. MUST explain: O O
4-3 Is the entity current in its debt service payments? If no, MUST explain: O O
4-4

Please complete the following debt schedule, if applicable:

(please only include principal amounts)(enter all amount as positive
numbers)

General obligation bonds
Revenue bonds
Notes/Loans

Lease Liabilities
Developer Advances

Outstanding at | Issued during | Retired during | Outstanding at
end of prior year* year year year-end

alenlenlenlenlenlen

PPAPTAPTAPTA P PYN Iy

D
b
b
b -
b
b
b

KRR AR |R AR
1

LR AR ARG
1

LR AR ARG
1

Other (specify): - - g - [ -
TOTAL - - - -
*must tie to prior year ending balance
Please answer the following questions by marking the appropriate boxes. Yes No
4-5 Does the entity have any authorized, but unissued, debt? O
If yes: How much? $ -
Date the debt was authorized:
4-6 Does the entity intend to issue debt within the next calendar year? O
If yes: How much? [$ -
4-7 Does the entity have debt that has been refinanced that it is still responsible for? O
If yes: What is the amount outstanding? [$ -]
4-8 Does the entity have any lease agreements? O

If yes: What is being leased?
What is the original date of the lease?
Number of years of lease?
Is the lease subject to annual appropriation? O O
What are the annual lease payments? $ -

Please use this space to provide any explanations or comments:

PART 5 - CASH AND INVESTMENTS

Please provide the entity's cash deposit and investment balances. Amount
5-1  YEAR-END Total of ALL Checking and Savinas Accounts $ -
5-2  Certificates of deposit $ -
ola a Depo $ -
e e e e d d d, please ae J e e
5 =
5-3 3 -
5 :
ota € e $ -
$ -
Please answer the following questions by marking in the appropriate boxes Yes No N/A
5-4  Are the entity's Investments legal in accordance with Section 24-75-601, et. O O
seq., C.R.S.?
5-5 Are the entity's deposits in an eligible (Public Deposit Protection Act) public O O

depository (Section 11-10.5-101, et seq. C.R.S.)?

If no, MUST use this space to provide any explanations:
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PART 6 - CAPITAL AND RIGHT-TO-USE ASSETS

Please answer the following questions by marking in the appropriate boxes.

6-1 Does the entity have capital assets? O

6-2  Has the entity performed an annual inventory of capital assets in accordance with Section 0O 0
29-1-506, C.R.S.,? If no, MUST explain:

6.3 Balance - Additions (Must Year-End

Balance

Complete the following capital & right-to-use assets table: beginning of the | be included in Deletions
year* Part 3)

$
$ - -
$

Land

Buildings

Machinery and equipment

Furniture and fixtures

Infrastructure

Construction In Progress (CIP)

Leased Right-to-Use Assets

Other (explain):

Accumulated Depreciation/Amortization

(Please enter a negative, or credit, balance)
. A

]
LA
]

alenlenlenlen
PR R R
1

alenlenlnlenlen
]

PP | DR |R R |R|Ih
]

KRR AR |
1

1
NN PR R | R | R [R AP
1

Nen|
1
1
&
1

1
olen &
1

PART 7 - PENSION INFORMATION

Please answer the following questions by marking in the appropriate boxes.

7-1  Does the entity have an "old hire" firefighters' pension plan? O
7-2 Does the entity have a volunteer firefighters' pension plan? O
If yes: Who administers the plan? [ |

Indicate the contributions from:

Tax (property, SO, sales, etc.):
State contribution amount:
Other (gifts, donations, etc.):
. A
What is the monthly benefit paid for 20 years of service per retiree as of Jan $
1?

Please use this space to provide any explanations or comments:

B RR| A

PART 8 - BUDGET INFORMATION

Please answer the following questions by marking in the appropriate boxes.
8-1  Did the entity file a budget with the Department of Local Affairs for the
current year in accordance with Section 29-1-113 C.R.S.?

82 Did the entity pass an appropriations resolution, in accordance with Section O O
29-1-108 C.R.S.? If no, MUST explain:

If yes: Please indicate the amount budgeted for each fund for the year reported:

Governmental/Proprietary Fund Name Total Appropriations By Fund

$ 50,000
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PART 9 - TAXPAYER'S BILL OF RIGHTS (TABOR)

Please answer the following question by marking in the appropriate box
9-1 Is the entity in compliance with all the provisions of TABOR [State Constitution, Article X, Section 20(5)]?

Note: An election to exempt the government from the spending limitations of TABOR does not exempt the government from the 3 percent emergency
reserve requirement. All governments should determine if they meet this requirement of TABOR.

PART 10 - GENERAL INFORMATION

O

Please answer the following questions by marking in the appropriate boxes.

101 Is this application for a newly formed governmental entity? 0
If yes: Date of formation: | |
10-2 Has the entity changed its name in the past or current year? O

If yes: Please list the NEW name & PRIOR name:

10-3 Is the entity a metropolitan district? |
Please indicate what services the entity provides:

10-4 Does the entity have an agreement with another government to provide services? O
If yes: List the name of the other governmental entity and the services provided:

10-5 Has the district filed a Title 32, Article 1 Special District Notice of Inactive Status during O
If yes: Date Filed:

10-6 Does the entity have a certified Mill Levy? O
If yes:

Please provide the following mills levied for the year reported (do not report $ amounts):

Bond Redemption mills -
General/Other mills -
Total mills -

Please use this space to provide any explanations or comments:




DocuSign Envelope ID: 7642A734-182F-4D48-AD96-AD00E64D112C

PART 11 - GOVERNING BODY APPROVAL

Please answer the following question by marking in the appropriate box

If you plan to submit this form electronically, have you read the new Electronic Signature O

12-1 Policy?

Office of the State Auditor — Local Government Division - Exemption
Form Electronic Signatures Policy and Procedure

Policy - Requirements

The Office of the State Auditor Local Government Audit Division may accept an electronic submission of an application for
exemption from audit that includes governing board signatures obtained through a program such as Docusign or Echosign.
Required elements and safeguards are as follows:

* The preparer of the application is responsible for obtaining board signatures that comply with the requirement in Section 29-1-604
(3), C.R.S., that states the application shall be personally reviewed, approved, and signed by a majority of the members of the
governing body.

* The application must be accompanied by the signature history document created by the electronic signature software. The
signature history document must show when the document was created and when the document was emailed to the various
parties, and include the dates the individual board members signed the document. The signature history must also show the
individuals' email addresses and IP address.

« Office of the State Auditor staff will not coordinate obtaining signatures.

The application for exemption from audit form created by our office includes a section for governing body approval.
Local governing boards note their approval and submit the application through one of the following three methods:
1) Submit the application in hard copy via the US Mail including original signatures.

2) Submit the application electronically via email and either,

a. Include a copy of an adopted resolution that documents formal approval by the Board, or

b. Include electronic signatures obtained through a software program such as Docusign or Echosign in accordance with the
requirements noted above.



DocuSign Envelope ID: 7642A734-182F-4D48-AD96-AD00E64D112C

Print the names of ALL members of A MAJORITY of the members of the governing body must complete and sign in the column below.
current governing body below.

Print Board Member's Name I Kenneth Marchetti , attest | am a duly elected or appointed board member, and that
I have personally reviewed and approve this application for exemption from audit.
Signed
Date:
My term Expires:May 2025

Kenneth Marchetti

Print Board Member's Name | Kathy Lewensten , attest | am a duly elected or appointed board member, and that |
Board have personally reviewed and approve this application for exemption from audit.
Member Kathy Lewensten Signed
2 Date: 3/20/2023 | 10:15:17 mMDT
My term Expires:May 2023
Print Board Member's Name | Debbie Braucht, attestlam a duly elected or appointed board member, and that |
o have personally reviewed and approve this application for exemption from audit.
Memb Debbie Braucht Signed
o Date: 3/17/2023 | 15:56:51 MDT

My term Expires:May 2023

Print Board Member's Name | , attestl am a duly elected or appointed board
E—_— member, and that | have personally reviewed and approve this application for
Member
4

exemption from audit.
Signed
Date:

My term Expires:

Print Board Member's Name | , attestlam a duly elected or appointed board
Board member, and that | have personally reviewed and approve this application for
Member e).(emptlon from audit.
5 Signed
Print Board Member's Name
Board
Member
6
Print Board Member's Name
Board
Member
7

Date:

My term Expires:
| , attest| am a duly elected or appointed board
member, and that | have personally reviewed and approve this application for
exemption from audit.

Signed
Date:
My term Expires:
| , attest | am a duly elected or appointed board
member, and that | have personally reviewed and approve this application for
exemption from audit.

Signed
Date:
My term Expires:
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From time to time, Pinnacle Consulting Group (we, us or Company) may be required by law to
provide to you certain written notices or disclosures. Described below are the terms and
conditions for providing to you such notices and disclosures electronically through the DocuSign
system. Please read the information below carefully and thoroughly, and if you can access this
information electronically to your satisfaction and agree to this Electronic Record and Signature
Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to
use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign
system.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after the signing session and, if you
elect to create a DocuSign account, you may access the documents for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to
receive required notices and consents electronically from us or to sign electronically documents
from us.

All notices and disclosures will be sent to you electronically



Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact Pinnacle Consulting Group:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: christinek@pinnacleconsultinggroupinc.com

To advise Pinnacle Consulting Group of your new email address

To let us know of a change in your email address where we should send notices and disclosures
electronically to you, you must send an email message to us

at christinek@pinnacleconsultinggroupinc.com and in the body of such request you must state:
your previous email address, your new email address. We do not require any other information
from you to change your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from Pinnacle Consulting Group

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email

to christinek@pinnacleconsultinggroupinc.com and in the body of such request you must state
your email address, full name, mailing address, and telephone number. We will bill you for any
fees at that time, if any.

To withdraw your consent with Pinnacle Consulting Group

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:
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1. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to christinek@pinnacleconsultinggroupinc.com and in the body of such
request you must state your email, full name, mailing address, and telephone number. We do not
need any other information from you to withdraw consent.. The consequences of your
withdrawing consent for online documents will be that transactions may take a longer time to
process..

Required hardware and software
The minimum system requirements for using the DocuSign system may change over time. The

current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for
your future reference and access; or (ii) that you are able to email this ERSD to an email address
where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before
clicking ‘CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm
that:

e You can access and read this Electronic Record and Signature Disclosure; and

e You can print on paper this Electronic Record and Signature Disclosure, or save or send
this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and

e Until or unless you notify Pinnacle Consulting Group as described above, you consent to
receive exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to you by Pinnacle Consulting Group during the course of your relationship
with Pinnacle Consulting Group.
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